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AIMHHHCTPATHBHO — X03ICTBEHHOI'0 0TAE1A
I'BY «MMHCTHTYT OLIEHKH Ka4eCTBA 00pa30BaHMsA
Pecny0auku TeiBay

Kbi3bla 2018



1. O0mHe MoJI0KeHUu s

1.1. Hacrosimee IlonoxeHwe ompenenser NpeAMETHl BEACHUS, IOJHOMOYHS,
MOpSZIOK OPraHM3alMM M AESTEIBHOCTH aJMUHUCTPATHBHO-XO3SHCTBEHHOTO OTZENA
(nanee - AXO), KOoTOpOe SBISETCS CTPYKTYyPHBIM IOJPA3NEIEHUEM rOCyNapCTBEHHOIO
6I0/DKETHOrO  yupexaeHust «HCTUTYT OIEHKH KadecTBa O0Opa3sOBaHHMs PecmyGmuiku
TeiBay» (manee - UTHCTUTYT).

1.2. B cBoeii mearenmsnoctn AXO pykosozacTByercss Konctutynumed Poccuiickont
Qepepaliiy, HOPMATHBHBIMH IPaBOBBIMH akTamMu MuHHCTEpCTBA o0Opa3oBaHUs
Poccuiickoit ®enepanyu, MuHHCTepcTBa 00pa3oBaHUsS H HAayKH Peciy6nuxu ThiBa,
VcraBoM MHCTHTYTa, @ Takoke HacToAmuM [lonoxeHueM.

1.3. Bce mpaBoycTaHaBIUBAIOLIME JOKYMEHTBI, HMEIOIINE OTHOLICHHE K AXO, a
TaKKe JO/DKHOCTHBIE HHCTPYKUHH paOOTHHMKOB OT[eNa YTBEPXKAAETCAd AUPEKTOPOM
HNucTuryTa.

1.4. Peanu3anus KOHKPETHBIX 3a1a4, QyHKIMH U MpaB OCYMIECTBIIAETCS COTJIACHO
JIOJDKHOCTHBIM HHCTPYKIUSM COTPYIHUKOB OT/EJIa ¥ M0JI0)KEHUEM OTICIA.

1.5. Pabotaumku AXO Ha3HA4alOTCS HAa JOJDKHOCTH H OCBOOOXIAIOTCS OT
JOJDKHOCTeH MNpHKa3oM aupekropa MHCTHTyTa MO MpPEJICTAaBICHHIO IUPEKTOpa M IIO
COTJIaCOBAHUIO ¢ HAYAJIbHUKOM OT/ENa.

1.6. AXO mnomuuHsercs ob6meMy pabodeMy paclopsiaKy, yTBEpXIECHHOMY B
HNuctutyre.

1.7. Tlpu BBINOJHEHHWH BO3JIOXKEHHBIX Ha HETO 3a/1a4 AXO B3auMOJEHCTBYET C
npyrumu otaenamu MuctutyTa, MHHHCTEPCTBOM ob6pasoBaHusi U Hayku PecryOiuku
TsiBa (ajee - MUHKCTEPCTBO) U MO/IBEIOMCTBEHHBIMU MUHUCTEPCTBY OpraHU3alUAMH.

2. Crpykrypa AXO

2.1. IllTarasii coctaB corpyauukoB AXO dopMupyeTcss Ha OCHOBaHMU CTPYKTYPBI
HNucturyra.

2.2. B coctaB AXO BXomsT:
- HaYaJIbHUK oT/ena - 1 e,
- BOJUTEIb — 2 4ell,;
- OXpaHHUK - 1 ger,
- yoopmumua — 1 ger.

2.3. AXO Bo3MIaBiseT HauaJbHHUK, KOTOPBII HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD
3a BBINIOJIHEHHE BO3JIOXKEHHBIX Ha OT/EIN 3a1a4.

2.4. 3a CrerMaluCTaMH OT/AeTa 3aKpEIUISIOTCS OINpeseNeHHble (yHKIMOHATbHbIE
06S3aHHOCTH B COOTBETCTBHH JTOJDKHOCTHBIMHM MHCTPYKIMAMH.

3. OcHOBHBIE 32a4YH
3.1. AIMHHUCTPATUBHO-XO35HCTBEHHOE obecrieyeHue IeATeIbHOCTH OpraHu3alyH:

TEXHHUYECCKOEC OGCJIy JKUBaHHEC HOMCH_ICHI/II\;I, 060py11013aH1m (KOMHBIOTepOB,
KOHIUIIMOHEPOB, CBETHJIBHBIX JJaMIl, JJICKTPO-UHTEPHET ceTel U T.II.), opraHu3anys H



KOHTPOJIb MpPOBEJIEHHSI PEMOHTOB, CHabOXeHHe MeOenblo, XO3SMCTBEHHBIM HHBEHTApeEM,
KaHLe/sIprel, CPeICTBAMH MEXaHM3alUU HHXEHEPHOTo, OpraHu3alis TpaHCIOPTHOTO 1
OXPAHHOTO 00eCcTIeYeHHs.

3.2. OpraHM3alMOHHO-METOIMYECKOe PYKOBOACTBO M KOHTPOJIb ACATEILHOCTH
CTPYKTYypHBIX  [OZApa3leleHud  OpraHu3alMi IO BOMPOCaMm X035IACTBEHHOI'O
06CITy)KMBAaHHUs, PALHOHABHOTO —HKCIIONB30BAHUS ~MAaTepUAbHBIX M (GUHAHCOBBIX
pecypcoB, COXPAaHHOCTH COOCTBEHHOCTH OpraHu3aliH.

3.3. CoBepIEHCTBOBaHUE 1 BHEIPECHIE HOBBIX METON0B OpraHu3ani paboThl, B TOM
qrcIie Ha OCHOBE HCIIONb30BAHHS COBPEMEHHBIX MH(QOPMAIMOHHBIX TEXHONOTHH.

3 4. VyacTHe B TIOJTOTOBKE W MCIONHEHUHU YIPABICHUECKUX PELICHUH PyKOBOJCTBA
[0 BONpPOCaM  aJMHHUCTPATHBHO-XO3SHCTBEHHOTO obecrieueHuss  AEATENIBHOCTH
OpraHU3aluH.

3.5. KoHTpospb B mpejenax CBOed KOMIETEHLHH 32 COOJIIOIEHUEM UHTEPHET CBSI3H,
caiita WHCTHTYTa, NpaBWI IIPOTHBOINOXKAPHOMU 0e30IacHOCTH, HOPM TEXHUKHU
6e30MacHOCTH, CBOEBPEMEHHOE IPHHATHE HEOOXOIUMBIX MEp NPU BBIABICHUH bhakToB UX
HapyIICHHUS.

3.6. PemieHue MHBIX 3a/1a49 B COOTBETCTBHY C IesiMu VIHCTHTYTA.

4. OcHoBHbIEe QyHKIHH

4.1. TInaaupoBaHue, OpraHu3alys U KOHTPOJb aIMUHHACTPATUBHO-X03HCTBEHHOIO
obecrieyeHus NesTEIbHOCTH OpraHU3aluy.

4.7. Xo3siicTBeHHOe OOCIy)XMBaHHe M ObecredyeHHe HaJJIexalero COCTOAHMA B
COOTBETCTBUM C TIpaBWIaMM ¥  HOpMaMH IIPOM3BOJACTBEHHON  CAaHUTApUH U
IPOTUBONOXKAPHOM  3aIUThl 3MaHUH | IIOMEIIeHW, B KOTOPBIX pPacCIOI0KEHbI
TIo/[pa3/ieNieH sl OpraHU3alliK, KOHTPOJIb 32 HCIIPABHOCTHIO o0opynoBaHUS.

4.3. BemeT IenONpOM3BOACTBO: (OPMHUPYET Jeja B COOTBETCTBHHU C yTBEP)KICHHOM
HOMEHKJIATYpOii, 06ecredrBaeT MX COXPaHHOCTh M B YCTAHOBIICHHBIC CPOKH chaeT B
apXHB.

4.4. YuyacTue B MHBEHTapH3allMH [IOMEIIeHHH, 000pyI0BaHHUS B LeJIIX KOHTPOJIA HX
COXPaHHOCTH M TEXHHYECKOT'O COCTOSHUSL.

4.5. PeMOHT ¥ 06CITy’KHBaHHE KOMIIBIOTEPOB U caiita FIHCTUTyTa, KOHTPOJIb KaveCTsa
BBINOJTHEHMS PEMOHTHBIX paboT.

4.6. O6ecrieyeHue TOApa3EICHUM OpraHU3alHH MebeNnplo, XO03iMCTBEHHBIM
MHBEHTApEM, CPEACTBAMM MeXaHM3alMH HHXCHEPHOTO H yIIpaBJIeHYECKOr0 TPYAa,
KOHTpPOIb 3@ HX palMOHAIBHBIM HCIOJIB30BAHUEM, COXPaHHOCTBIO, IPOBEJCHUEM
CBOEBPEMEHHOI'0 PEMOHTA.

4.7. OdopmieHHe HEOOXOMUMBIX JOKYMEHTOB UL 3aKJIO4CHUA JOTOBOPOB Ha
npoBeJieHue paboT OKa3aHue yCIyr CTOPOHHUMH OPTaHH3ALUAMH.

4.8. TlonyueHne M XpaHEHHE KaHIEIAPCKUX TIPUHAUIKHOCTEH, XO3SHCTBEHHBIX
MaTepHajioB, 000pyI0BaHNs, HHBEHTAPS, obecredeHne MU CTPYKTYPHBIX TIOJIpa3IeeHUH
WHCTUTYTA, YyYET UX PacXOJ0OBaHUA U COCTABICHHE yCTaHOBJIEHHON OTYETHOCTH.

4.9. KOHTpOJIb paIliMOHAIBHOrO PacXof0BaHus MaTCpHaJIoB 1 (GHHAHCOBBIX CPEICTB,
BBLIE/ISEMBIX I X035 MCTBEHHBIX LIENICH.



4.10. BrnaroycTpoicTBo, yOOpKH TEpPPHTOPUH, OXPaHHOe OOecreveHue, yJacTue B
oprauu3anuu MeponpusaTui MucTuTyTa.

4.11. Xo3slicTBEeHHOE OOCITY)XHBaHHE IPOBOAMUMBIX COBEIIAaHHH, KOHQEpeHIHi,
CEMHMHAPOB U IPYTUX MEPOIPHUATHH.

4.12. Opranu3aiys TPAHCIIOPTHOTO obecredenus aesTensHoCcTd MHCTUTYTA.

4.13. B COOTBETCTBHM C [AEHCTBYIOLUIMMH IpaBWJIaMd M HOpMaTuBaMd HWHCTHUTYT
SKCIUTyaTallddk M CBOEBPEMEHHOTO ~ PEMOHTAa  TEXHHYECKOro  00OpynOBaHHS
(3NeKTpHYecKnX ceTelf, KOHIMUMOHEpOB), OecmepeGoiinoe obecrneueHre MOMEIICHUH
MHCTUTyTa 3JIEKTPOdHEpruell, MHTEPHETOM, BOJAOH, KOHTPOIb 332 MX PalHOHANBHBIM
pPacxoOBaHUEM.

4.14. Opranu3zaiys U obecreyeHue MpoIyCKHOTO peXuMa.

4.15. OpraEu3amyus 1 KOHTPOJb 32 IIOMEIIEHUAMU XPAHEHUs Pa3IMIHON NPOTYKIHH
aJ]MHHHCTPATUBHO-XO3SHCTBEHHOM CITyKOBI.

4.16. TIpoBeneHue HHGOPMALMOHHO-PA3BSICHUTENBHON PabOTHI Cpea pabGOTHUKOB
VHCTUTYTa, HAaNpaBJICHHOH Ha obOecreyeHre COXPaHHOCTU M COAEPXaHWs B MCIPABHOM
COCTOSHMH TIOMEIIeHHWH u uMmymectBa HcTUTyTa, OepeXHOe OTHOIIeHHEe K
00OpYIOBaHUIO K OSKOHOMHOE HCIIOJb30BaHHE MATEPHANBHBIX W JHEPreTHHeCKHX
pecypcoB (BObl, KaHLETAPCKUX IPHUHAIEKHOCTEH, PAaCXOIHBIX MATEPUAIIOB 1 i o8 8

4.17. TIpoBeieHHe IPOTUBOMOXKAPHBIX U IIPOTUBOIIIHMIEMHYECKIX MEPOIPHATHH.

4.18. OcymecTBieHde B TIpeeNax CBOEW KOMIICTCHIMH HHBIX byHKUUA B
COOTBETCTBHMHU C IIENIAMH U 3a1a4aMu MIHCTHUTYTA.

5. IlpaBa 1 00A3aHHOCTH

5.1. AXO umeer npaBo:

- MOJIy4aTh MOCTYIAOIINE B OPraHM3aLMI0 NOKYMEHTBI ¥ WHbIC HHPOPMALIMOHHEIE
MaTepuanbl [0  CBOeMy  NPOQWI0  JAATeNbHOCTH i O3HAKOMIICHM,
CHCTeMATH3MPOBAHHOTO y4eTa i HCIIONb30BaHus B paboTe;

- 3ampamuBaTh M IOJMy4aTh OT PYKOBOJUTENICH CTPYKTYPHBIX oipa3ieIeHUM
MH(GOPMAIUIO, HEOOXOAMMYIO [ BBIIIOJHEHNS BO3JIOKECHHBIX Ha HEe 3a/1a4 U byHKIMIH;

- OCYWIECTBJIATH B MpefelNaX CBOEW KOMIIETEHIMH MPOBEPKY W KOOPAMHALMIO
JEATeNbHOCTH  CTPYKTYpPHBIX —IOApAa3/ieieHMd MO  BONpOCaM  aIMHUHHCTPATHBHO-
XO3SMCTBEHHOr0 obecredeHus, O pe3ylbTaTax IPOBEPOK MIOKIaAbIBaTh PYKOBOACTBY
HNuctutyra,

- BHOCHTH NPEJUIOXKEHHs 110 COBEPIIEHCTBOBAHHIO (HOPM U METOJI0B pa6otsl AXO u
MHCcTUTYyTa B LIEJIOM;

- y4acTBOBaTh B COBENIaHMAX MPH PacCMOTPEHHHM BONPOCOB XO03SIICTBEHHOI'O
obecrieyeHus aesTeNbHOCTH MIHCTUTYTA.

5.2. AXO obs3aH:

- COIIaCOBBIBATH CBOIO OCHOBHYIO JEATENBHOCTh C JHPEKTOPOM (3aMecTHTeNeM
JUPEKTOpa) TOCYAapCTBEHHOIO OHO/DKETHOro  yUpeXICHHUS «MIHCTUTYTa OLIEHKH
KauecTBa obpazoBanus PecmyOmuku ToiBay;

- obecrieunBaTh pabOTHUKAM OT/ENa Oe30MacHble yCIOBUSA TPya U MEphI COLIMATIBbHOM
3aIUTH pa0OTHUKOB;



- OTYUTHIBATBCA 3a Pe3yJIbTaThl CBOEH nesTenbHoCTH nepel ['BY «HCTUTYTOM OLCHKH
KadecTBa oOpazoBanusi Pecry6nuku TwiBay.

6. OrBercTBeHHOCTHL AXO

6.1. BromogHeHHME BO3JIOXKEHHBIX Ha Hero (QYHKIWH B COOTBETCTBHH C
3akoHomaTenbcTBoM Poccuiickoit @enepauun u Pecrry6nuku TriBa.

6.2. CobmofieHre B yCTaHOBJIEHHOM TOPSIKe KOHQUAEHIIMATBHOCTH U CEKPETHOCTH
B OTHOIIGHMHM MH(OpPMALMM, I[IOJYyYeHHOH B TIpoLecce OCYIIECTBJIECHUS CBOEH
NEeSTeIbHOCTH.

6.3. Hapnexaiiee HCIONHEHHE IODKHOCTHBIX OOS3aHHOCTEH CIELMAIMCTaMH
oTAena.

6.4. Beienne JOKyMEHTALUH OT/JeNIa B COOTBETCTBUU C HOMEHKIIATYpO#M Hell.

6.5. HeceT OTBETCTBEHHOCTH 32 COXPAHHOCTD 3aKPEIUIEHHON OTAEJIOM OPI'TE€XHUKH.



