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1. O6urue rororceHrq

1.1. Hacro.sulee flonoxenue o[peAeJlter rpeAMeTbI BeAeHI'IrI, rIoJIHoMo]IluI,

rropflAoK opraHl,r3arluu kr AeflTeJrbHocrll aAMuHucrparllBHo-xossfictseHHoro orAeJIa

(.qanee - AXO), Koropoe f,BJrflercfl crpyKrypHblM uoApa3AeneHl{eM rocyAapcrBeHHoro

6roAxelroro yrp.*4irr, <<I4ucruryr oIIeHKTI KarlecrBa o6pasonauux Pecny6nuxu

Trrsa>) (aanee - I4ncrnryr).
1.2. B cnoefi Aef,rerrbHocrLt AXO pyKoBoAcrByerct Koncruryuuefi Poccprficrofi

@elepauuu, HopMarrlBHbrMu rrpaBoBblMu aKTaMI{ MnHuctepcrBa o6pa:onanna
poccuficrofi @e.qepaquz, MnuncrepcrBa o6pa:onanux a HayKI{ Pecuy6nnxn Trtna,

YcrasoNd I4ncruryra, a TaKxe HacToflrrlnu floloxeHueM.
1.3. Bce npaBoycraHaBJrrrBarcrqpre AoKyMeHTbI, I,IMeIouryIe orHolrleHue r AXO, a

TaKxe AoJrxHocrHbre uHcrpyKrlr.rla pa6otrnxon orAeJIa yrBepxAaerc, ApIpeKTopoM

l4uwuryra.
1.4. PeanusalMfl KoHKperHbrx 3a.{aq, SyHrcqnir w npaB ocyulecrBlrfl'ercfl' corJlacHo

AOJTXHO CTHbTM HHCTpyKTIUf, M C OTpyAHI{KOB OTAe JIa H IIOJIOXeH}IeM OTAeJIa.

1.5. Pa6orHnrn AXO Ha3Halrarorcf, Ha AonxHocrl{ 14 ocso6oxAalorc, or

4olxnocreft rpuKa3oM AupeKTopa l4ucruryra ro rpeAcraBJIeHI{Io Al'IpeKropa Lr ro
COHIaCOBaHLIT C HaTIUUIbHI{KOM OTAeJIa.

1.6. AXO [oArrr/rHf,erc, o6rqerray pa6o.rervry paclopflAKy, yrBepxAeHHoMy B

I,Iucruryre.
1.7. t]1pu BbrrroJrHeHr4u Bo3JroxeHHbIx Ha Hero 3aAatl AXO B3al{MoAeficrnyer c

Apyrr,rMr4 orAenaMr.r Vlncrwryra, MusucrepcrBoM o6pasonanvrfl. vr HayKLI Pecuy6nurn

Trrsa (4alee - MrrHHcrepcrno) r{ rroABeAoMCTBeHHbrMr{ MUHLICTepCTBy OpraH]I3artuflMr4.

2. Crpyrrypa AXO

2.1. Illrarsrrfi cocraB corpyAHr{KoB AXO Sopruupyercf, Ha ocHoBaHI'I?I crpyKrypbl

Llucruryra.
2.2. B cocraB AXO BxoAsr:

- HaqaiIbHI{K orAeJIa - 1 ven;
- BoAlrreJlt - 21ery
-oxpaHHl{r-l'rel;
- y6opuuqa- 1 'Ien.

2.3. AXO Bo3rJraBJrf,er HaqzubHr,rK, roropnfi Hecer rlepcoHzlnbHylo orBercrBeHHocrb

3a BbI[IOJIHeHI4e BO3JIOXeHHbIX Ha OTAen 3aAaq.

2.4. 3a cnequ€uLrcraMra orAeJra 3aKperflqrorc.fi olpeAeneHHble QynrquoH€urbHble

o6ssaaHocTllBcooTBeTcTBkIvrAoJIxHocTHbIMLII{HcTpyKIIvrflMr4.

3. Ocnonnble 3aAarrll

3.1. A4rrruHLtcrparlrBHo-xo3{ficrseHHoe o6ecue.reHue Aef,TenbHocru opraHl{3alluu:

TexHurrecKoe o6crryxrrBaHue nouerqeHufi, o6opy4ona:eIklfl (rorvrnHorepoB,

KoHAI,IquoHepoB, cBeTI,IJIbHbIx JIaMrI, SneKTpo-[HTepHer cetefi H T'A'), opraHu3allufl' u



KoHTpoJIb IIpoBeAeHHf, peMoHToB, cHa6xeHue Me6enblo, xo3f,ficTBeHHblM I{HBeHTapeM,

KaHuenrpuefi, cpeAcTBaMr{ MexaHu3aIII{U LlHXeHepHofo' opraHI'I3AI\Lrs. TpaHcIIopTHoro u

oxpaHHofo o6ecleq elc^vrfi.

3.2. Oprann:allLloHHo-MeToAurlecKoe pyKoBoAcTBo 14 KoHTponb AesTenbHocTu

cTpyKTypHbrx roApasAeneHufi opfaHu3aIIUU IIo BoIIpOCaM xo3flficTBeHHofo

o6cnyxuBaHvrfl, pauproHanbHoro r{crloJlb3oBalnfl. Marepl{€ubHblx v SuHanconrx

pecypcoB, coxpaHHocTLt co6 crseHHocrrl opf aHu3aIIUU'

3.3. Conep[reHcrBoBaHue pr BHeApeHlIe HoBbIx MeroAoB opraHI{3aIII{}I pa6orrr, B ToM

qucJle Ha ocHoBe r4crloJrb3oBaHu, coBpeMeHHrrx unsopMaIII4OHHbIX TeXHOnOIIIfi'

3.4.y,racrr.re B noAforoBKe r.r ucloJrHeH[rr{ ynpaBneHrIecKI'IX peruennfi pyKoBOACTBa

11o BorlpocaM aAM[lHl,rcrparuBHo-xo3f,ficrBeHHoro o6ecne'reHl4s AeflTenbHocrll

opfaHu3aIIUU.
3.5. Konrponr B rrpeAenax csoefi KoMlereHIILIu 3a co6nroAeHzeM I'IHTepHer cBfl3vI,

cafiTa l4ttcruryra, [paBHn npoTl{BonOXapnofi 6esonacHocTl4, HOpM TeXHI4KLI

6esouacHocTl,I, cBoeBpeMeHHoe .rprorr. neo6xoAuMblx Mep [pLI BbLBJIeHuI4 Saffion nx

HapylueHl{fl.
3.6. PerueHge I{HbIx 3aAau B cooTBeTcTBI{}I c IIeJLM1a I4ucruryra'

4. Ocuonnrre QYIIKIITIII

4.1. IInaHlrpoBaH[re, opfaHu3arE4fl, H KOHTpOnb aAMuHI'ICTparHBHo-XOSqfiCTBeHHOTO

o 6 e c n e.r e Hr4fl , Ae flT eJI b H o cru op raH LI 3 aUI4 I4'

4.2. XosqficrseHHoe o6cnyxnBaHue V O6eCUe.IeHue HaAnexalqero cocro,Hu' B

cooTBeTcTBiI{U C npaBr{JraMu vI HOpMaMI'I [pokI3BOACTBeHHOfi CaHI/TApIdId 14

rrpoTr{Borroxapnofi 3arrlr{Tbr z1attuit vr uoue[Iesufi, B KoTopblx pacIIoJIOXeHbI

rroApa3Ae IIeHVfl.opraHI43aUulI, KoHTponb 3a I{clpaBHocTb}o o6opy4onauvrfl"

4.3. Beaer AeJronpor{3BoAcrno: QOpr"rupyer Aena B coorBercrBul{ C yrBepx4ennofi

HOMeHKnaTypoft, o6ecne.ruBaeT prx coxpaHHocTb u B yCTaHOBJIeHHbIe cpoKl{ cAaeT B

uo* 
'o,.o.v.racrue B uHBeHTapr{3arluu [oMerrleHufi, o6opyAoBaHl,If, B IreJItrx KoHTpoJL ux

u rexHurrecKoro cocToflHut.coxpaHHo CTVI kl TexHur{ecKol'o uuu t t.,xrrrDr'

4.5. peuogr u o6ctyxraBaHrae KoMrrbrorepoB u cairraLlncruryra, KoHTpoJIb KarrecrBa

BbIrIoJIHeHuq peMoHTHbIx Pa6or.
4.6. O6ecneqegue rroApasAelenufi opraHu3aIII4I{ tue6elblo, xo:xficrBeHHblM

r{HBeHTapeM, cpeAcTBaMH MexaHI{3aIIUn UHXeHepHoro vr y[paBJleHqecKofo TpyAa',

KoHTpoJI6 3a I4x paquoH€IJIbHbIM ucIIoJIb3oBaHI.IeM, coxpaHHocTblo, [poBeAeHueM

cBoeBpeMeHHOrO peMoHTa.
q.l. Osopryrnenne neo6xo,quuux AoKyMeHToB AJL 3aKlloqeHufl AoroBopoB Ha

lpoBeAeHrae p a6 or oKa3aHlre ycJryr cTopoHHLrM I'I OpraHlI3 aIIIIlflMU.

4.8. flolyueHue u xpaHeHue KaHIIenf,pcKI4X npuHaAJIeXUOCtefi, xossficrseHHblx

Marepr{aJron, o6opyAoBaHlrfl, r.rHBeHTapx, o6ecneqeH}Ie uMu crpyKTypHblx [oApa3Aeuenufi

I4u cruryra, y{eT I,Ix paCxO.{oBaHI,I.f, u cOcTaBJIeH}I e ycTaHgBJlesnofi

4.9. Korrrponb pauuoH€IilbHofo pacxoA oF,aH.vlfl MaTepua[oB I,I

BbIAeueMbIx Antr xogsficrseHHblx qenefi '

OTIIETHOCTI{.

Sunanconblx cPeAcrB,



4.10. Elaroycrpoficrno, y6opru reppuropuu, oxpaHHoe o6ecneqenue, Ytacrue B

op raH H3 aql{ H M ep o rrpun mir, I4ucrury r a.

4.11. Xoe.sftcrneHHoe o6cnyxuBaHr,re npoBoAI,IMbIx conerqauufi, xouQepenqrafi,

ceMI{HapoB u Apyr[x MepolpuflTr4vr.
4.12. Oprannraqvs.Tpa*ctoprHoro o6ecue.IeHvrfl, AeflTeJlbHocru Vlvcturyra.
4.13. B coorBercrBkru c AeficreyrcIr1r4MLl rIpaBuJIaMu LI HopMaruBaMLr l4tcruryt

gKcrrnyararlvlvL n cBoeBpeMeHHoro peMoHTa TexHl4rlecKoro o6opylonaHt4s'

(eneppr,rqecKux cerefi, KoHAlrquoHepon), 6ecuepe6ofisoe o6ecueqeHl'Ie noueuleruEfi

I4Hcrnryra 3JreKTpoguepruefi, HHTepHeroM, no,qofi, KoHTpoJIb 3a I/IX paquoH€ulbHblM

pacxoAoBaHueM.
4.1 4. Opranusa\ufl, 14 o6ecne'IeHue nponycKHoro pexl4Ma.

4.I5. Oprauusapfl, Lr KoHTpoJrb 3a noMeuleHu-f,Ml{ xpaHeHurl pzBnuqHofi upo.{yxqun

aAMuHucrparl4BHo-xos.f, fi crneunofi cnyx6u.
4.16. flpone4enne nH$opMarlrroHHo-pa3bf,cHureJlbHofi pa6orbl cpeAu pa6ofirnxon

I4ucruryra, HarrpaBlesuofi ua o6ecneqeHue coxpaHHocrv 14 coAepxaHrfl. B LIclpaBHoM

cocro.rrHlrr{ uoueuleHufi vr r.rMyIIIecrBa l4ucruryra, 6epexnoe orHo[IeHI{e K

o6opy.UonaHr.rrc v 3KoHoMHoe ucrroJlb3oBaHl{e MarepuanbHblx u SHeprerl{qecl

p..yp.o, (no4rr, KaHrlefl.f,pcKr{x HpuHaAnexuocrefi, pacxoAHblx MarepuarloB rE r.A.).

4.l7. flponeAeHre nporr{BoroxapHbrx r4 rporrIBo3rrIAeMI{qecKI'Ix vrepoupnrrufi.

4.18. OcyuecrBJreHLre B [peAeirax csoefi KoMrIereHIIuu I4HbIx Synrqufi
c o o rB e rc rBLtkr c IIe JItMu I{ 3 aA au aM u l4rucrury t a.

5. Ilpana r o6qsaHHocrrl

5.1. AXO EMeer rlpaBo:

- floflyrrarb rrocryrraroque B opraHr{3arluro AoKyMeHTbI u HHbIe nHQopr"raquoHHble

MaTepu€UIbI cBoeMy uposunro Ae.[TenbHocru Anf, o3HaKOMJreHV$,,

oI,ICTSMaTH3LIpoBaHHOTO fleTa I4 LICIIOJIr3OBaHu, n pa6Ore ;

- 3arpaur,rBarb 14 ronf{arb or pyKoBoArlrenefi crpyKrypHblx noApa3Aerennil'

nH6oprraaqnro, Heo6xoAuMyro AJu BbrloJIHeHLLx Bo3JIoxeHHbIx Ha Hee 3aAaq u Synrqnft;
- ocyqecrBJr.rrrb B [peAeJrax ceoeft KoMrIereHIIHu rlpoBepKy 14 KoopAI'IHaIIurc

Aef,TeJrbHocrr{ crpyKTypHbrx rroApa3Aenennfi rro BorlpocaM aAMUHI{crparl'IBHo-

xossficrneHHoro o6ecue.renrEx, o pe3yJrbrarax [poBepoK AoKnaAbIBarb pyKoBoAcrBy

l4ucruryra;
- BHocrrrb rrpeAnoxeHt4fl. rro coBeprueHcrBoBaHl,Irc $opu I'I MeroAon pa6oru AXO n

Vlrucruryra B IIeJIoM; -- r{acTBoBaTb B coBerrlaHu.f,x rrpu paccMoTpeldklvr BoIIpocoB xo3rI'IcTBeHHOTO

o 6e c neqe lalzrfl. AeflTeJrbHocrLl Vllacrury r a.

5.2. AXO o6qsaH:

- corJracoBbrBarb cBoro ocHoBHyrc AeflTeJlbHocrb c AupeKTopoM (sarurecrureJleM

4raperropa) rocyAapcrBeHHoro 6roAxernoro yqpexAeHu, <<I4Hcruryra oIIeHKLI

KarlecrBa o6pasonanm Pecuy1turcu Tusa);
- o6ecuequBarb pa6orHraraM orAeJra 6esouacHble ycJloBkrfl' rpylta I{ Mepbl coqualrnofi

v 3KOHOMHOe UCrroJIb3OBaHr{e MaTepuanbHblx u SHepfeTI{rIecK}Ix

3arrlurbl pa6oruuxon;



- orrrurbrBarbc.f, 3a pe3ynbrarbr cBoefi AetreJIbHocrLI nepeA fEy <I4ucruryroM oueHKH

KarrecrBa o6pasonanus Pecny6nnxn Trrsa).

6. OrnercrBeHHocrr AXO

6.1. BuuomreHue Bo3JroxeHHbrx Ha Hero QyHrIIufi B coorBercrBvrr4 c

3aKoHoAareJIbcrBoM Poccufi crcofi @e4ep a\vvt n Pecny6JII{KLI THsa.
6.2. ColnroAeHue B ycraHoBJreHHoM rropf,AKe xonSIE4euIIuzuIbHocrLI pI ceKperHocrla

B OTHOIIIEHI4I,I

Aef,TenbHoOTI,I.
6.3. HaAlexaulee nc[oJrHeHr,re AonxHocrHbrx o6ssaHHocrcfi crrequ€ulllcraMl{

oTAena.
6.4. BeaeHue AoKyMeHTarIrl[r orAena B coorBercrBun c HoMeHKJlarypofi 4en.
6.5. Hecer orBercrBeHHocrb 3a coxpaHHocrb sarcpenl€nHofi orAenoM oprrexHHKI,I.

nHQopuaquz, nolyreHnofi B [poqecce ocylqecrBJleHun cnoefi


